M 7th Class Summer Holiday Homework

Computer Science (dfu@<eg A fER)

Instructions (geE37):

« 9 I IHEId scgd &g Ae f581 « Use English + Punjabi where needed.
« fId39 €3 JaT &6« Write neatly and do not copy.

Page 1: Typing Tutor - Sl < w3 82 €39
Part-1: 4781 &= 33 (Fill in the Blanks)

1. To use number pad, should be kept ON.
(&= U3 =I3< o8t WS e grater J1)

2. In home row, key is pressed with little finger of left hand.
(IS T o ¥ J5 <F =<1 6918 &% TE 7w J1)

3. In home row, key is pressed with middle finger of right hand.
(HI T ot Ha I8 € Ho €915 &3 T 7t J1)

4. In second row, key is pressed with ring finger of left hand.
(CRICACE] N ¥ Jg & 391 6915 &% TEE Al J1)

5. In third row, key is pressed with index finger of right hand.
S fe o 7R Ig < fi3en 698 &% T At J1)

Part-2: 82 €33 (Short Answers)

6. What is Touch Typing?
(ST caifiar o I372)

7. Describe the position of fingers on Home Row Keys.
(IH I i €3 Gzt & AfFSt f33))

8. What are the tips to improve typing speed?
(egfar mitz =u@s st feun f591)

\@ Tip: Practice daily on Typing Tutor software. Focus on accuracy first, then speed!

S TEIfaT feGeg Aracena €3 37 wifgwA a31 ufgst At eraifiar, feg mis!

Page 1 | Punjab | SRP PUNJAB /ALL DRP COMPUTER | Computer Science Homework 2026



M 7th Class Summer Holiday Homework

Computer Science (dfu@<eg A fER)
Page 2: Keyboard Keys W3 Proper Posture

Part-3: fegst st 53 f&d (Explain the Following Keys)

9. Enter Key (Weg o) — for & & f55 (Write its function in detail)
10. Backspace Key (Sa/IH sit) — form = i &3 (Write its function in detail)
11. Shift Key (firge at) — for & o &3 (Write its function in detail)

Part-4: e8ififar 28 A<t ST € 331 (Proper Posture while Typing)

Draw a beautiful coloured picture of a student sitting in proper typing posture and write 5 points:
(a1 Hea Jefte fIza g€ w3 5 fe o)

*  Sit straight directly in front of the keyboard. (fifar £& w3 993 © AIHE 83)

*  Feet must be flat on the floor. (I3 @@ €3 ydt 3g fea®)

*  Monitor should be at eye level. (Hated w2 828 €3 )

*  Wrists should be straight and relaxed (not bent). (&=} fiT w3 warHefee 99)

*  Elbows should be at about 90 degrees and arms relaxed. (JTEF BT 90 3919t €3 IF)

I / Draw Proper Typing Posture Picture Here I

(Colour it nicely * Use pencil first then colours « Label the important parts)
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M 7th Class Summer Holiday Homework

Computer Science (dfu@<eg A fER)
Page 3: Windows Explorer - 4&t < w3 82 €39

Part-5: ¥'&! 5= 33 (Fill in the Blanks)

12. Windows Explorer has two panes: and
(fR3a vamudag o © ds I&: w3 )
13. command is used to move an item from its place.
( a3 g wrdlen § s = 3 Tt & 3 fBrre 38 =93t At J1)
14. is a combination of pictures, colours and sounds.
(AT, 9 3w e gy J1)
15. The shortcut key to create a new folder is
(<! B39 g=8< 9 &<t gAr )

Part-6: 82 €33 (Short Answers)

16. What is Windows Explorer?
(fR37 Wamud3g st I?)

17. Write names of different parts of Windows Explorer.
(fR37 Mamud3g - 9-39 39T & &'H 531)

18. Define File and Folder.
(er8® W3 3839 o UfgsTar )

‘ Remember / &' 94:

» Navigation Pane (left) shows folders tree < Content Pane (right) shows files & folders
* Cut (Ctrl+X) moves items + Copy (Ctrl+C) duplicates + New folder: Ctrl+Shift+N
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M 7th Class Summer Holiday Homework

Computer Science (dfu@ca AfEn)
Page 4: yria< <94 (Project Work)

Title: Typing Tutor & Windows Explorer (S€ififar fe@ea w3 37 Wamud39)

Complete the following tasks in your homework notebook. Use colours and make it attractive:
(IS IHEIS Seg T fog oH U IJ1 I91 793 w3 WaIns HE76)

Draw a colourful keyboard and label the Home Row Keys (AS D F J KL ;) with proper finger positions.

Draw a neat and coloured picture showing Proper Typing Posture (student sitting correctly at computer desk).

Draw a Windows Explorer window and label its main parts: Title Bar, Address Bar, Navigation Pane, Content Pane, Status Bar.
Write short definitions of: File, Folder, Windows Explorer, Touch Typing, Home Row Keys.

Bonus: Write 5 advantages of learning proper typing skills.

Project Tips / yAae feun

Use bright colours « Draw with pencil first « Label everything clearly « Write headings in bold

oW~

Page 4 | Punjab | SRP PUNJAB /ALL DRP COMPUTER | Computer Science Homework 2026



M 7th Class Summer Holiday Homework

Computer Science (dfu@ca AfEn)
Page 5: MCQ W3 &€ JHE <&M IS

Part-7: Multiple Choice Questions (MCQ)

Write 8—10 MCQs from your textbook with correct answers in your notebook.
(et 2FATES 3 8-10 MCQ 89 w3 8% @ Adt €39 & fau)

Part-8: &'e JHE T8MI 3i8T (Important Points to Remember)

* HomeRowKeys:ASDF JKL; (Lefthand: ASD F |Right hand: JKL ;)

* Numeric Keypad fingers: Index, Middle, Ring, Little, Thumb (for 0)

¢ Parts of Windows Explorer: Title Bar, Menu Bar, Address Bar, Navigation Pane, Content Pane, Status Bar
*  Touch Typing: Typing without looking at the keyboard keys

*  ALU Full Form: Arithmetic Logic Unit (performs calculations and logical operations)

¢ CPU Full Form: Central Processing Unit (brain of the computer)

* RAM: Random Access Memory (temporary / volatile memory)

* ROM: Read Only Memory (permanent / non-volatile memory)

“%’ Student Details / fefenrgst 9=

™ (Name):
FBH (Class): 7th 3J% &9 (Roll No):
3 (Date): AIS:

Complete all work neatly in your Computer Science Homework Notebook
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