M 10th Class Summer Holiday Homework

Computer Science (Sfu@ca Afén) - wrfer gow (Office Tools)

Instructions (geTf&3):

« AgT dH JHEId &cgd ffg Aig 891« Use English + Punjabi where needed.
« »rfgH g8+ W3 Collaboration &9 Wre 31« Write neatly and do not copy.

Page 1: MS Office vs Google Workspace

1. What is the difference between MS Word and Google Docs?
(MS Word w3 Google Docs 5 g3 fai1)

2. What is the advantage of Google Workspace over MS Office?
(Google Workspace & MS Office €3 &t grfeer J7)
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M 10th Class Summer Holiday Homework

Computer Science (Sfu@ca Afén) - wrfer gow (Office Tools)
Page 2: Google Workspace @odd

3. What is the use of 'Anyone with the link' option in Google Docs?
(Google Docs &5 'Anyone with the link' WUHe T &t GUTIET I7)

4. What is the difference between Viewer, Commenter and Editor permission?
(Viewer, Commenter W3 Editor Ugfiis &9 gad i)

Page 2: AfIUar w3 Shs-erdty Wf3f&ar (Collaboration)

5. What is real-time collaboration in Google Docs?
(Google Docs €9 Im-cdH AfTHTT st I7)

6. Write any two benefits of online collaboration tools.
(WraETEE AfTWE g8H © Je € T f3H))
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M 10th Class Summer Holiday Homework

Computer Science (Sfu@ca Afén) - wrfer gow (Office Tools)
Page 3: yTd< <94 (Project Work)

Complete the following tasks in your homework notebook:
(et IHeIS Segd g I B s yd 1)

7. Create a Google Doc and share it with 'Commenter' permission. Write what happens.
(8 Google Doc =76 W3 'Commenter’ UIfHAS &% imd 91 89 o ger 1)

8. Write any 5 features of Google Workspace.
(Google Workspace i et 5 feRmzret fsd))

Page 3: HJ3<UI& 9% @< 9 (Important Points)

*  Google Workspace allows real-time collaboration

¢ Viewer = Can only view | Commenter = Can comment | Editor = Can edit
* Google Docs, Sheets, Slides are part of Google Workspace

* Files are automatically saved in Google Drive

“% Student Details / fefenrast 9=

™ (Name):
FBH (Class): 10th I8 =9 (Roll No):
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